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| STATEMENTS OF PURPOSE & ) |

The Indiana Department of Child Services (DCS) will provide ongoing financial and gther
assistance through the Indiana Adoption Assistance Program. The Indiana Ado t@ ssistance
Program will be provided for eligible children, to assist adoptive parents with bligation to
meet the children’s needs. The goal of this program is to promote, perman an efficient
and expeditious way, for children who may otherwise have their perm délayed due to
their special needs. Some eligible children may receive a periodic pgymemt, as negotiated
between the prospective adoptive parent and DCS. Eligibility for Meslieaid and the
reimbursement of appropriate Non-Recurring Adoption Expense@lRAE) are not negotiated.

individual case. DCS will work collaboratively with familie nderstand and determine the
current and ongoing needs of the child being adopted e cost of those needs. The
circumstances of each family will be considere @bmaﬂon with the resources available to

Itis DCS’ responsibility to determine the periodic Davmer%r?unt that is appropriate in each

the prospective adoptive parent in orderto deter a periodic payment amount that will assist
the family with integrating the child into the a family. This policy outlines how such levels
of assistance should be negotiated to determihethe periodic payment amounts for adoption
assistance applicants who are determi@ be eligible for the Title IV-E Adoption Assistance

Program (AAP) or the State Adoptio idy (SAS).

Note: The negotiated adgagon assistance periodic payment amount may be for $0, but
it may not exceed the glard applicable foster care per diem amount the child would
receive if the child foster care.

Upon the completion o fnal Adoption Program Eligibility Determination that a child is eligible
for AAP or SAS (Wlbb ver is applicable), DCS will meet with the prospective adoptive parent to
discuss the steps rocedures for completing and finalizing the Adoption Assistance
Agreement and adoption of the child. DCS will provide the prospective adoptive parent with
wing documents:

ice of Final Adoption Program Eligibility Determination;

doption Assistance Agreement currently approved by DCS for use in AAP or SAS

2. An

’@es (whichever is applicable);

VY he Payment Request Information (PRI) form describing the information needed from
the prospective adoptive parent(s) for consideration and discussion with DCSin
negotiating and determining any periodic payment to be paid by DCS under the
agreement;

4. The Request for Administrative Review-Indiana Adoption Program (SF 54348) for
children who have been determined ineligible for either AAP or SAS, or eligible for SAS
due to the determination that the child is not eligible for AAP; and

5. Other information prepared by DCS staff for consideration in determining the periodic

payment amount.
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Within 30 calendar days of receiving the Final Adoption Program Eligibility Determination and
accompanying documents, the prospective adoptive parent will submit all information and
supporting documentation identified in the PRI to the DCS Local Office Director (LOD). The
prospective adoptive parent will also submit any additional information he or she considers
relevant in determining the periodic payment. The prospective adoptive parent may request, in
writing, a 15 day extension of this deadline in order to gather and assemble information relevant
to this submission. An extension requested by the prospective adoptive parent may be

approved by the DCS LOD or designee. b‘\

The amount of the periodic payment to be included in the Adoption Assistance Agreementwill
be determined through discussion and negotiation between the prospective adoptj arent
and/or his or her attorney and DCS. Negotiations will occur through the DCS Adga ion
Assistance Negotiation Unit, located in the DCS Central Office. Duringthe n tion, the DCS
LOD or designee and the designated DCS Central Office Attorney will repr,
prospective adoptive parent may choose to be represented by an attoy,
directly in the negotiation.

DCS. The
to participate

DCS will negotiate the periodic payment based on an initial re% submitted by the
prospective adoptive parent. The prospective adoptive pargnt Wi have an opportunity to
discuss the information with DCS in order to negotiate the %@ dic payment amount.
Negotiation of the periodic payment amount will occumﬁ%e completed within 45 calendar

days after the date the DCS LOD receives the PRI i€8ponse, unless an extension of the
negotiation deadline has been approved by the OD or designee.

The following factors and information basgd o&(-he documentation required by DCS and
provided by the prospective adoptive e%ywill be considered in negotiating the periodic
payment amount: 91/
1. The current needs of the @nd needs anticipated to occur within one (1) year after
finalization of the adoptioﬁyd the costs of the anticipated needs;

Note: The needs d@penses of the child that are anticipated to occur after one (1)
year of the exe tio. fthe agreementmay be addressed through arequest to modify
the agreement e time the need and expenses arise.

2. Thecircu ces of the adoptive family, including their ability to provide for the child’s
curren easonably anticipated future needs;

3. Resomyces available to the adoptive family to provide for the current and anticipated
né?of the child, such as health care, post-adoption services, public education,
@ ities related to child development and transition to independent living, sources of

'gncome, and the availability of extended family and community resources;
V."The extent to which the identified and anticipated needs of the child may be met through

services covered by Medicaid or other resources; and

5. The ability of the adoptive family to seek renegotiation and modification of the periodic
payment amount for any unanticipated or unidentified changes in the child’s needs or
family’s financial circumstances, as provided in this policy.

6. Any other specific facts pertaining to the child or adoptive family that either DCS or the
prospective adoptive parent consider relevant to the goal of integrating the child into the
adoptive family.
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If negotiation of the periodic payment amount has not resulted in an approved agreement within
45 calendar days of DCS’ receipt of the completed PRI, or other approved deadline, DCS will
send afinal offer letter to the prospective adoptive parent, and/or his or her attorney, stating the
periodic payment amount that DCS agrees to pay. If the prospective adoptive parent has not
submitted to DCS the completed PRI form within 45 calendar days of the date the PRI was
provided to the prospective adoptive parent or any approved extension of time, the DCS Central
Office Attorney will send a $0 final offer letter to the prospective adoptive parent and/or his or
her designated attorney. The final offer letter will include the Request for Administrative Review
(SE 54348) and information about the availability of an administrative review process. A % s
prospective adoptive parent may sign an Adoption Assistance Agreement, which includesAite
periodic payment amount identified in the final offer letter while pursuing an administrati

review of the amount. See policy 10. 20 Administrative Review for Adoption AssisaMce for
additional information. \,@ i’

Except for determination of the periodic payment amount and completion o
information relating to the adoptive child or family, the provisions of th
Agreement form approved by DCS shall not be altered or amended.
term or condition must be approved by both the DCS Deputy Directo
Practice Support (PPS) and the DCS General Counsel or their r@ective designees. Approval
or disapproval of any requested content or format change ilgh’&greement formis not subject

ther specific
tion Assistance
ny,¢hange of a specified
Permanency and

to administrative review or administrative appeal.

The agreement must be signed by both DCS and the pﬁspective adoptive parent before
entry of the Final Decree of Adoption. If thedecre entered before the agreement has
been signed by both DCS and the prospectiy, optive parent, no agreement may be
entered into and thechildis not eligible f form of adoption assistance under the
Indiana Adoption Assistance Program\

Code References (1/
1. IC 31-19-26.5-1 Adoptio id

2. 42 USC 673 (a)(3) Adoptio d Guardianship Assistance Program
3. 45CFR 1356.40 rgl?n ‘assistance program: Administrative reguirements to

implement sectio f the Act.
4. 465 1AC 3 Administeative Reviews and Hearings
5. 465I1AC4 Indi@ Adoption Assistance and Guardianship Assistance Programs

| PROCEDURE @V'

The Famjly ®gse Manager (FCM) will:
1. @/ith the prospective adoptive parent within 15 calendar days after receipt of the

&al Adoption Program Eligibility Determination for a child who is eligible and may
%otentia]ly receive periodic payments under a signed agreement;
." Provide the prospective adoptive parent with a copy of the pertinentdocuments,
including the PRI, and discuss the procedure for completing the agreement;

3. Explain the other steps and procedures needed for purposes of finalizing the adoption of
the child, including the opportunity to negotiate the amount of the periodic payment. See
policy 10.14 Indiana Adoption Assistance Program Overview for additional information;

4. Provide the prospective adoptive parent with information about the availability of post-
adoption services that may be requested and provided by DCS;
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5.

Explain to the prospective adoptive parent that he or she has the ability to request a
change in the periodic payment amount in the event that the child’s needs or family’s
circumstances change. See policy 10.18 Modifications of an Adoption Assistance
Agreement for additional information;

Explain to the prospective adoptive parent that the Adoption Assistance Agreement
must be signed before finalizing the adoption; and

Note: If the Adoption Assistance Agreement is not signed by all parties prior
the finalization of theadoption, then the Adoption Assistance Agreement is &t

valid. \

Send the signed Adoption Assistance Agreement and final decree of adopti®g from the
court to the DCS Central Eligibility Unit (CEU) inbox at: centralized.eligilyl dcs.in.gov.

The DCS LOD or designee will:

1.

2.

2

Approve or deny awritten request from the prospective adopti ntto extend the
deadline to submit the completed PRI;

Receive the completed PRI and supporting documentation frOmrthe prospective adoptive
parent or his or her attorney;

Approve or deny awritten request to extend the ne ti%on deadline after receipt of the
PRI,

Provide the DCS Central Office Attorney or desi %ith the information necessary to
negotiate the appropriate periodic payment amqﬁn ;

Sign the completed Adoption Assistance Ag@ment on behalf of DCS; and

Sign the agency consent (after the Adop{i®n Assistance Agreementis fully
executed), and provide a copy to the &se ective adoptive parent or his or her attorney
for filing with the court in the adopgion

The DCS Central Office Attorney or dgsighee will:
1. Oversee the DCS Adopti istance Negotiation Unit;

2.

3.

7.

Yy

Review information receivegfromthe DCS LOD and the prospective adoptive parent
necessary to negotiatg€ Wyeeappropriate periodic payment amount;

Communicate with S LOD about the information received and the calculations
made in ordert rect mend to the DCS LOD a periodic payment range for the adoption
subsidy; Q}

Documen@etaﬂn how the information provided was evaluated to calculate a periodic

payment
Discus periodic payment with the prospective adoptive parent and/or his or her

attor;y, and negotiate the amount for the Adoption Assistance Agreement;

t the Adoption Assistance Agreement for signatures to the prospective adoptive

"P ntand DCS LOD or designee when the negotiations resultin agreement; and

repare and send a final offer letter that includes information about the availability of
administrative review to the prospective adoptive parentand/or his or her designated
attorney when the negotiations do not result in agreement within 45 calendar days.
Enclose the Request for Administrative Review (SF 54348) form.

The DCS CEU will send a packet to the FCM, which includes:

1.
2.

3.

Notice of the Final Adoption Program Eligibility Determination;

The agreement in the form currently approved by DCS for use in AAP or SAS cases (if
either is applicable);

PRI (if applicable);
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4. Any other information prepared by DCS to inform DCS staff and the prospective
adoptive parent of the determination and duration of periodic payments of assistance or
subsidies; and

5. Request for Administrative Review (SF 54348) if the child is determined ineligible for
AAP or SAS.

| PRACTICE GUIDANCE

Post-Adoption Services P‘\
The adoptive parent may, at any time, submit a request to DCS for a post-adoption Seﬁ»&e
referral on behalf of the adoptive child or family. The adoptive parent must contact the Régional
Adoption Liaison in the region of residence to initiate areferral for services. The yonal
Adoption Liaison will complete a referral to an appropriate service provider for ses of an
assessment and creation of aservice delivery plan tailored to the particular ngeys of the

adoptive child and family. QD
PN

| FORMSAND TOOLS L}’

Adoption Assistance Agreement — Available via CEU mo
Final Adoption Program Eligibility Determination —A¥gilabfe via CEU
Payment Request Information (PRI) — Available vi &
Request for Administrative Review (SF 54348)4
10.A Tool: TPR/Adoption Checklist O

Vo N

OkrwWNE

[ RELATED INFORMATION a4

\
Periodic Payment \
A periodic paymentis a per diem amofn}?paid monthly, to be specified in the written Adoption
Assistance Agreement.

Final Offer Letter (1/

The final offer letteris sen DCS Central Office Attorney or designee and states the final
offer of DCSfor the amEun of the periodic payment under an Adoption Assistance Agreement.

The letter will include i mation about the availability of an administrative review process and
the Request for Adglri ative Review (SF 54348) form.
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